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1. O0mue moJi0KeHus1

l.Hacrosiuuit ~ Tlopsmoxk ~ pa3paboTku U YTBEPXKIEHUA  JIOKAJbHBIX
HOPMATUBHBIX akTOB MyHUIMIIATBEHOTO OIOHKETHOTO JOIIKOJILHOTO
oOpaszoBarenpHOro  yupexiaenuss Jlerckuit cag Nel m.l'nmasyHoBka (manmee —
[Topsinok) pa3paboTaH C UENbIO pa3TpaHUYCHHs] IMOJHOMOYMM, ONpeaeieHus
nopsijika JeHCTBUH, u HarpasJjeH Ha n30exxaHue HapylleHUH
KOHCTUTYITUOHHBIX HOPM, HOpM TPYJIOBOTO 3aKOHOJIaTEIhCTBA,
3aKOHOJIaTEIHCTBA 00 00pa30BaHUM M MHBIX TIPAB M CBOOOI TPaK/IaH.

Hactosmuit [lopsimok ompenensier oOmme TpeOoBaHUS K TOPSAKY pa3padbOTKu
IIPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB, OCHOBHbIE TpeOOBaHUSA K
COJIEPKaHUIO JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, MOPSAJKY INPUHATHS YKa3aHHBIX
aKTOB, a TAaK)XK€ BHECEHHE B HHX JOINOJIHEHUI U U3MEHEHUH.

2. ITonsiTHE JIOKATBHBIX HOPMATHBHBIX AKTOB

2.1. IloHATHE NOKaNbHOTO HOPMATHUBHOIO AKTa.

[lox nOKaJbHBIMA HOPMAaTUBHBIMU AaKTaMU B cMbIcie Hacrosulero Ilopsaka
NOHMMAIOTCSL  pa3pabaThlBaeéMble W NpUHUMaeMmble B MyHHUIIUIIAIBHOM
OIO/IPKETHOM JIOLIKOJIBHOM 00pa3oBareiabHOM yupexxkaeHuu Jlerckuit cax Nel
n.I'mazynoBka (namee — JIOY) B COOTBETCTBHU C €ro KOMIIETEHIIUEH,
ONpENEICHHOW  ACHCTBYIOIIMM  3aKOHOoJarenbcTBOM ©  Ycrasom  JIOVY,
BHYTPEHHHE JOKYMEHTBI, YCTAaHABIMBAIOIIME HOpPMbI (mpaBuia) OOLIEro
XapakTepa, NpPEIHA3HAYCHHbIE Ui PETYyJIUPOBaHUS  NPOWU3BOACTBEHHOM,
VIOPABJICHUYECKOW,  (HUHAHCOBOM,  KaapOBOM W  MHOM (YyHKIHOHAIBHOU
nearenbHocTH BHYTpHu [IOVY. JlokambHBIM HOPMATHMBHBIM AKTOM BBICIIEN
IOpUINYECKOMN cuiibl pu3Haerca Ycras J1OY.

2.2. JloxanbHble HOPMATHBHBIE aKThl, PETYJIHUPYIOUIME O00pa30BaTEIbHBIN
npouecc B JIOVY.

JlanHble JIOKaJbHBbIE HOPMATHUBHBIE aKThl, PETYIUPYIOIIME OOpa30BaTeNIbHBIN
npouecc B JIOY KOHKpeTH3UPYIOT TpaBa U OOS3aHHOCTH YYACTHHKOB
00pa30BaTeNbHBIX OTHOILIECHUH.

2.3. JlokalbHBIE HOPMATWBHBIE AKTHI, PErYJUPYIOIIHE TPYIOBBIE OTHOLICHHS B
JOV.

JlanHble JIOKaJbHbIE HOPMATUBHBIE AaKThl COCTaBISAIOT 0COOyl 00JacThb
OTHOIIICHUN Mexay pabotonmarenem u padbotHukamu JIOVY. PazpabaTeiBaroTcs
JUIi  peanu3anuMd  1paB  paOOTHUKOB, WCIOJHEHHS HMH OOS3aHHOCTEH,
MOAACPKAHNS JUCUUIUIMHBI B TPYIO0BOM KojutekTuge JJOY.

Hopmbl nokaneHbIX HOpMaTuBHBIX akToB JIOVY, yxynmammue noJI0XKEHne
pPaOOTHHUKOB MO CPAaBHEHUIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOAATEIHCTBOM
M MHBIMM HOPMATUBHBIMU MPABOBBIMM  aKTaMH, COJEpPKAIIMUMH  HOPMBI
TPYJOBOTO IpaBa, KOJUIEKTUBHBIM JOTOBOPOM, COIJIAIIEHUSIMH, a TaKKe
JOKaJIbHble HOPMATUBHBIE aKThl, MPUHATHIE 0€3 COOIIOJEHHS YCTaHOBJIECHHOTO
cratbeit 372 TpynmoBoro Komekca oprana paOOTHHUKOB, HE TOMJIEKAT
IPUMEHEHUIO.

JlokanpHbie  HOpMaTuBHBIE akThl JIOY  yTBepkmatorcs  paboromarenem
(3aBenyromMM) B Ipelenax KOMIETEHUUMHM B COOTBETCTBHM C TPYIAOBBIM



3aKOHOJATEILCTBOM W MHBIMH HOPMATUBHBIMA  TPABOBBIMU  aKTaMH,
COJEp)KAIllMMA HOPMBI ~ TPYAOBOTO TMpaBa, KOJUIGKTMBHBIMH  JIOTOBOPAMH,
cornamenusmu (4. 1 ct. 8 TK PO).

2.4. YHuPUUUPOBAHHBIX (QOpPM i1 TPUHATHS JIOKAJBHBIX HOPMATHUBHBIX
aktoB JIOY He ycranaBnuBaercs. VIckiioueHue  COCTaBISIIOT — IITaTHOE
pacniucanue (popma Ne T-3), rpaduk ormyckoB (popma Ne T-7) u dopmsl
JIOKQJIbHBIX HOPMAaTHBHBIX aKTOB. DOpMBI OCTaIbHBIX

JOKaMbHBIX ~ HOpMATUBHBIX  akToB  JIOY  paGoTtomatens  (3aBEMyFOIIHIA)
OTpEeNEeIsIET CaMOCTOSITENIPHO. JTO MOTYT OBITh: HWHCTPYKIIHMH, METOIHKH,
MIOJIOKEHUS, TIPABWIIA, CTAHIAPTHI, IPUKA3HI, U JIP.

3. Knaccupukanus JOKAIbHBIX AKTOB:

3.1. Ilo cTreneHn 3HAYUMOCTH:

— o00s3aTeNbHblE — COCTaB TaKUX JIOKAIBbHBIX aKTOB OIPEICICH TPYAOBBIM
3aKOHOAATEIBCTBOM.

TpynoBoit komekc P® comepkuT mpsMoe yKa3aHUE Ha MPUHATHE MOJAOOHBIX
JIOKyMEHTOB (Hampumep, cT. c¢T. 189, 135 TK PD).

— HeoOs3aTeNIbHbIE — TaKHe JOKYMEHTBHI MPSIMO HE MPEAyCMOTPEHBI TPYAOBBIM
3aKOHOJIaTEIBCTBOM, padOTOAaTeNb MPUHUMAET JIOKAJIbHBIE aKThl IO CBOEMY
YCMOTPEHHUIO.

3.2. Tlo cdepe aelictBusi: — 0OOLIEro XapakTepa, PaclpOCTPAHSIONINECS HA BCHO
OpraHu3alnIo;

— CHEUaIbHOr0 XapakTepa, KacarIlluecs: OTACIbHBIX BOIPOCOB.

3.3. Ilo xpyry nui;:

— pacIpoCTpaHSIOMUECS Ha BCeX PAOOTHUKOB OpPTaHU3aIINY;

— PacIpOCTPAHSIOUIMECS HA OMPEAECICHHYIO KaTErOpUIo pabOTHUKOB;

3.4. Ilo criocoOy mpUHSITHS:

— IPUHUMAaEMbIe pabOTOAATENIEM €IMHOIMYHO;

— IPUHUMAEMBIE C YIE€TOM MHEHHUS MPEJCTABUTEILHOTO OpraHa paOOTHUKOB.

B orom ciywae mnpw TOpPUHSTHH JIOKAJbHBIX aKTOB HEOOXOIUMO COOJIOATh
NOpSAOK, TpeaycMoTpeHHslii ct. 372 TK PO.

3.5. 1o cpoKy nelcTBuUsA:

— TIOCTOSIHHOTO JIEHCTBUSA — OECCPOUHBIE;

— C OTPE/ICIICHHBIM CPOKOM JICHCTBHUSI.

3.6. ITo cpoky xpaHeHus:

— MOCTOSTHHOT'O XpaHEHUS,

—75 ner;

— JIpyTHE.

4. CTpyKTYypa " coliepKaHue JJOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U coAep:KaHUE JIOKAJTIbHBIX HOPMATHUBHBIX aKTOB 3aBUCST OT Kpyra
BOIIPOCOB, B OTHOIIIEHWN KOTOPBIX HEOOXOUMO MPUHATHE TAKMUX aKTOB.

VY CIIOBHO CTPYKTYPY JOKAJIBHBIX aKTOB MOYKHO Pa3/I€/IUTh HA CIECIYIOIINE YaCTH:

— 00muMe TOJOXKEHUs: TIEPEUCHb PETYJIMPYEMBIX BOMPOCOB; HOPMATHUBHBIC
MPABOBbIE€ AKThI, B COOTBETCTBHUM C KOTOPBHIMU JIOKAJIbHBIA aKT MPUHUMAETCS;



noJpa3fesieHus WM KaTeropuu paOOTHHUKOB, MOIANAJAIOIIAE TOJ JEHCTBUE
JIOKAJIbHOTO AKTA;

— OCHOBHasg 4YacTh: IIpaBa M 00sg3aHHOCTM paOOTHMKAa U paboronmarens;
IIPOLIEIYpbl, HE ONPEIEICHHBbIE 3aKOHOAATEIBCTBOM; MOPSAOK B3aUMOACUCTBUSA
CTPYKTYPHBIX HOJpa3Ae/ieHUN B 3aBHCHUMOCTH OT CHEIU(PHUKU JOKAJIBHOIO aKTa;
JEUCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTD U TIP.

— 3aKJIFOYUTENIBHBIE TIOJIOKEHMS: BpPEMS BCTYIUICHMS JIOKAJIBHOIO aKTa B CHILY,
NIEPEUYCHb JIOKAJIBHBIX AKTOB WJIM OTIENbHBIX IOJIOKEHUH, MNPEeKpAIAOIINX
JEHUCTBHE C IPUHATUEM HOBOT'O aKTa.

JlokanbHBIE aKThl MOTYT COJEpXkKaThb NPWIOKEHUS, KacaroUulMecs BOIPOCOB,
OTPaXEHHBIX B ITUX AKTaX.

4.2. TekcT JOKaIbHOTO HOPMATUBHOI'O aKTa COCTABJISIETCS HA PYCCKOM SI3BIKE.

5. Pazpa0oTka HOPMATHBHOIO JIOKAJIBHOI0 AKTA

[TpoekThl JOKaJIbHBIX HOPMATHUBHBIX AaKTOB pPa3palaThIBAIOTCS [0 PEIICHHUIO
[Tlenarornyeckoro cosera, OOmero coOpaHus paOOTHUKOB YUPEKICHHUS WU
agmuaucTpamu JIOY B 3aBUCMMOCTM OT HMX KOMIIETEHIIMH, OIIPENEICHHON
3akoHOM M YctaBom JIOY.

5.1. Dramnbl pa3pabOTKU IPOEKTOB JIOKAJIBHBIX HOPMATUBHBIX AKTOB:

5.2. Onpenenenue BOMPOCOB, MO KOTOPHIM TPEOYIOTCS pa3padoTKa U YTBEPKICHUE
JIOKaJAbHOTO  HOpPMAaTUBHOTO  akrta. lloTpeOHOCTH  BBIABISAETCS B XOJHE
COBEIIaHMI, COOpaHU.

Camu pabotauku JIOY MOTyT BBICTYNHTH C MHULMATUBOM CO3JIaHUS JIOKAJIILHOTO
HOPMATHBHOTO AaKTa MpPU BBIIBIEHUU B XOAE€ pabOThl HEYperyJupOBaHHBIX
BOIIPOCOB.

5.3. Coznanue paboueli rpymnibl Mo pa3padoTKe JOKATIBHOTO HOPMATUBHOIO aKTa.
5.4. Ha3nayeHue OTBETCTBEHHOIO PYKOBOJUTENS pabodeil TpymIbl, KOTOPbIH
OyAeT KOOpAMHHMPOBATh YYACTHUKOB M KOHTPOJMPOBATH YCTAaHOBJIEHHBIE CPOKHU
pa3paboTKu JIOKaJIbHOTO HOPMATHUBHOTO akTa. OCTalbHbIE WIEHBI ITPYMIIbl BIPaBe
BHOCHUTB NPEJJIOKEHNS U 3aME€UaHusl B XOJAE MNOJArOTOBKM IIPOEKTa JIOKYMEHTA.
[Tpu HeoOXOaUMOCTH OTBETCTBEHHBIM MCIOJHUTENb J0pa0aThIBAET €r0 C YUYETOM
BHECCHHBIX 3aMECYaHUN.

5.5.CornacoBaHre IpOEKTa JOKaJIbHOro akra. Ha JaHHOM Jrame MpoekT
HEOOXOJMMO CcorjacoBaTh C Yy4YacTHUKaMu paboueld Tpynmbl W JIPYyTUMU
3aMHTEPECOBAHHBIMU JINLIAMU

5.6.1locne cormacoBaHusi MPOEKT MEpeAaeTcs Ha YTBEpKIEHHE paboToHaTelro.
Ecnu  and nOpuHATHS JIOKAJIBHOTO aKTa HEOOXOJWMO VYYMTHIBATH MHEHUE
MPEICTaBUTENILHOIO OopraHa pabOTHUKOB (Mpodcoro3a), TO A0 YTBEPKICHHS
paboTomareyieM TMPOEKT JOKYMEHTa ¢ OOOCHOBaHHE MO HEMY JOJDKHBI OBITh
HarpaBJieHbl B 3TOT oprad. (cT. 372 TK P®.)

6. IlpuHsiTHE JIOKAJIBbHBIX HOPMATHBHBIX AKTOB

6.1.Cormacio cr. 12 TK P® nokanpHbIi aKT BCTyNaeT B CHIIy CO JHS €ro
OpUHATHA paboToaaTeNIeM WM CO JIHS, YKa3aHHOTO B 3TOM JJOKYMEHTE.
Paboronarens MOXKET MPUHATH JIOKAIbHBIE AKTHI CIETYIOIIUMHU CIIOCOOaMH:



— YTBEPIUTH;

— U3J1aTh MpHUKa3 (pacnopskeHre) o0 yTBEPKIEHUHU JOKAIbHOTO aKTa.
6.2.YTBepxkIas JIOKAJbHBINA akT, paboTojaTeNb JOJKEH IOCTaBUTh MOJINUCH B
pekBusute “I'pud yTBepKIeHUsS AOKYMEHTa” . DTOT PEKBH3UT pacIojiaraioT B
IIPABOM BEPXHEM YIIy JTOKYMEHTA.

[Tomumo moamucu Tpud gomxeH coctosith U3 cinoBa Y TBEPXKJIAK (6e3
KaBBIUEK), HAMMEHOBAHMS JIOJDKHOCTH JIMIIA, YTBEPXKIAIOIIETO JIOKYMEHT, €ro
WHUIIAATIOB, (paMWiIMKu W JaThl MOATHCAHUS.

6.3.1pu yTBEpKAEHUU IOKYMEHTAa HECKOJIbKHUMH JOJKHOCTHBIMU JIMLIAMU HX
MOJIMKCH PAcCIoIararoT Ha OJHOM YPOBHE.

6.4.JIokaIbHBII ~ aKT  MOXET [PUHUMATBCS IyTEM  H3JaHUS  [pUKa3a
(pacriopspKeHuUs).

YaudunpoBanHoit (GoOpMbI IS TaKOTO MpHKa3za HE MPEAyCMOTPEHO, MOITOMY
paboTofaTenb BIpaBe ONpEAEIUTh €€ caMocToATeNlbHO. B mpukaze 00
YTBEPXKJICHUH JIOKAJIBHOTO aKTa HEOOXOJIUMO OTPA3UTh:

— JIaTy BBEJICHUS JIOKAJIbHOTO aKTa B JCHCTBUE;

— yKa3zaHue 00 O03HAaKOMJIEHHH DPAOOTHUKOB C JIOKAJBHBIM aKTOM M CPOKH st
3TOTO;

— (haMUITUU ¥ TOJHKHOCTH JIUI, OTBETCTBEHHBIX 32 COOJII0/IEHHE JIOKAIBHOTO aKTa;
— IPYTHE YCIIOBHSI.

7. O3HakomileHHMe  YYAaCTHMKOB  00pa3oBaTeJIbHOIO  Ipomecca ¢
JIOKAJIbHBIMU HOPMATUBHBIMHU AKTAMM

7.1. PaGotHuku opranuzaiuu (dacte 2 cratbu 22 TK P®) B o6s3aTensHOM
MOPSAKE JTOJDKHBI OBITh O3HAKOMJICHBI TOJ JIMYHYIO POCHUCH CO BCEMHU
JOKAIBHBIMA ~ HOPMATUBHBIMU aKTamMu, TMPUHUMAEMbIMU B YUPEKICHUU
HEMOCPEACTBEHHO CBSI3aHHBIMU C UX TPYAOBOU €SI TEIBHOCTHIO.

Ecnu nokanbHBIA aKT KacaeTcs oOydaronIuxcsi, UX pOJUTENICH, OH JIOJDKEH OBITh
JIOBEJICH 10 UX CBEICHUS.

7.2. Poputenu (3aKOHHBIE TIPEICTABUTENN) 3HAKOMSTCA C JIOKAIbHBIMU
HOPMATUBHBIMH aKTaMH TPU TOCTYIUIEHWHM B JOIIKOJBHYIO 0Opa30oBaTeIbHYIO
OpraHu3aluIo.

7.3. JlokanbHbIe HOPMATUBHBIE aKThI pa3MeENIatoTcs Ha opuimaibHoM caitte JJOY.

8. U3MeHeHHe JT0KAJBbHBIX HOPMATHBHBIX AKTOB

8.1.PaboTonarenp BlipaBe BHOCUTh U3MEHEHUSI B JIOKATbHBIE aKThI:

— B CBSI3M CO BCTYIUIEHUEM B CHIIy JUOO W3MEHEHHEM 3aKOHa WM JPYroro
HOPMATUBHOTO MPAaBOBOIO AaKTa, COAEPKAIEro HOPMBI TPYJIOBOTO IpaBa,
KOJUIEKTUBHOTO JIOTOBOpA, COTJIAIICHHUS;

— TO0 COOCTBEHHOMY YCMOTpeHHI0. B »3ToM ciayyae BaxHO, YTOOBI
OpPUHUMAaeMble  JIOKaJbHbIE AKThl HE YXYJIIIATU TOJOXXKEHUS pPAOOTHHUKOB I10
CPAaBHEHUIO C TPYIAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIMU JIOTOBOPAaMH,
cornamenusmu (4. 4 ct. 8 TK PO).

8.2.1I3MeHEeHHsI BHOCATCA B TOM K€ IOPSAKE, B KOTOPOM JIOKQJIBbHBIA aKT
pa3palaThiBaJICi MU YTBEp)KJajics IMepBoHadaabHO. HeoOXxonuMo y4yuTHIBATSH,



YTO M3MEHEHUST MOTYT 3aTparuBaTh OIPEICICHHBIE CTOPOHAMH  YCJIOBHS
TPYAOBOrO0 J0roBopa, a corjacHo ct. 72 TK P® 3710 momycTUMoO TOJIBKO IO
corjamieHuo ctopod. Paboronarens BripaBe B OJTHOCTOPOHHEM TMOPSIIKE

U3MEHATHh YCJIOBUS TPYAOBOTO JOTOBOpA TOJIBKO B CIyd4ae OpraHU3alMOHHBIX
WIM TEXHOJOTHYECKUX H3MEHEeHMHM ycioBuil Tpyaa. Ilpu sTomM HeoOXoaumo
cobJro1aTh MPOLEAYpPY, olnpeaeacHHyo B cT. 74 TK PO.

9. OT™MeHa JIOKAJIbHBIX AKTOB.

9.1.Cornmacio cr. 12 TK P® ocHOBaHUSIMH [IJsi TpEKpallEHUs ACHCTBUSA
JIOKAJIBHOTO aKTa WM OTAEJBbHBIX €r0 MOJIOKEHUH SBISIOTCS: — UCTEYEHHE CpPOKa
nevictBus. Takas cuTyaiusi BO3SMOXKHA, €CJIM MPU Pa3pabOTKe JOKAIBHOTO

aKTa OBLIT ONpE/ENIECH MEepUol ero AeicTBud. [Ipy HacTymIeHnn yka3aHHOTO CpOKa
JIOKaJbHBIA AaKT AaBTOMATHYECKH YyTpauuBaeT cwiy. Ot paboromarens He
TpeOyeTcs W3AaHUs JOMOJHUTEIbHBIX JIOKYMEHTOB, MOJITBEPKIAIOIMX 3TOT
¢akt. B kadecTBe mpumepa MOXKHO NpHUBECTH TIpaduk OTHyckoB. B cuiy
OpsIMOTO  yKa3aHHMsl 3aKOoHa rpaduK OTIYCKOB YTBEP)KAAECTCS €KErOJHO U
IIpEKpaIlaeT JeHCTBUE 10 OKOHYaHWH KaJICHIapHOTO ro/a;

— OTMeHa (MIpU3HAHUE YTPATUBIIUM CHUJTY) JIOKAJbHOTO aKTa JU00 OTAENBHBIX €ro
NIOJIOKEHUH APYTUM JIOKAJIBHBIM aKTOM;

— BCTYIUICHME B CWJIYy 3aKOHa WM JPYroro HOPMAaTMBHOI'O IIPaBOBOIO aKTa,
COJIEpKalller0 HOPMBI  TPYJOBOTO  1IpaBa,  KOJUIEKTUBHOTO  JIOTOBOpA,
COIJIAllIeHHs], KOTJa YKa3aHHbIE aKThl YCTAHABIMBAIOT O0Jie€ BBICOKHM YPOBEHB
rapaHThii pabOTHHUKAaM IO CPABHEHUIO C JAEHCTBOBABIIMM JOKAJIbHBIM aKTOM.
9.2.Ecnu mpuHAT 3aKOH WJIM JpyrOd HOPMATHBHBIA IIPAaBOBOM  aKT,
yCTaHAaBIMBAKOIIUKA 0oJiee BBICOKMU YpPOBEHb TapaHTUd pabOTHHUKAM IO
CPAaBHEHUIO C JIOKAJbHBIM AaKTOM, JEMCTBUE JOKAIBHOTO aKTa MM OTIAEIbHBIX
€ro MOJIOKEHUI MPEeKpaIaeTCs.



